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SYCAMORE COMMUNITY SCHOOLS BOARD OF EDUCATION 
REQUEST FOR QUALIFICATIONS 

FOR DESIGN PROFESSIONAL SERVICES   
 

DATED FEBRUARY 6, 2023 
 

Project Owner:  Sycamore Community Schools Board of Education   

Project Name:  Athletic Facilities Improvements Project 

Project Location:  Sycamore High School, 7400 Cornell Road, Montgomery, Ohio 45242 

Delivery Method:  General Contractor, pursuant to the Ohio Revised Code 

Deadline to Submit Qualifications:  1:00 p.m. local time, February 20, 2023 
 
The Sycamore Community Schools Board of Education (the “Owner”) is soliciting Statements of 
Qualifications (“SOQs”) from qualified individuals or firms to provide Design Professional 
Services for its Athletic Facilities Improvements Project (the “Project”).  The Owner anticipates 
that it will use a general contractor delivery model for the construction of the Project.  

Qualifications received may be retained in a file maintained by the Owner for design professional 
qualifications, unless the firm specifically requests not to be included in this file; each firm is 
requested to provide annual updates to the qualifications to keep them current.  The file may be 
used for projects or design needs for which design fees are estimated to be less than $50,000.  

Submittals: 
 
Interested individuals or firms must submit an electronic copy of their SOQs in PDF format via 
email directly to Brad Lovell, Director of Business Operations, at lovellb@sycamoreschools.org.  
The Project name and your firm’s name should be listed in the subject line of the email.  
 
Proposals received after the submittal deadline may not be considered 
 
The Owner reserves the right to waive any defect or technicality in any SOQ received or to 
eliminate any firm that submits an incomplete or inadequate SOQ or that is not responsive to the 
requirements of this RFQ. 
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Questions, Clarifications and Addenda: 
 
All questions concerning this RFQ shall be directed in writing via email to Brad Lovell, Director 
of Business Operations, at lovellb@sycamoreschools.org by 4:00 pm on February 13, 2023. 
Questions will be reviewed, and the Owner will determine whether any addenda should be issued 
as a result of any pertinent or substantive inquiries.  Addenda will be issued to all firms that have 
requested the RFQ for the Project.  Firms shall not rely on any oral instructions or answers. 
 
Project Description: 
 
The Project is anticipated to include improvements to the baseball and softball facilities at 
Sycamore High School based on the Athletics Master Plan prepared by MSA Sports attached 
as Exhibit B. 
 
Qualifications: 

Submittals should include the following: 

1. Firm’s History – Information about the firm’s history (number of years in business, etc.). 
 

2. Education & Technical Training/Experience – Identify your firm’s assigned team for the 
Project. Provide the education, technical training, and experience of the principal in charge 
of the Project and the Project Manager, as well as any other individuals assigned to the 
Project, and proposed consultants, if any. Detail the assigned team’s experience in 
providing substantially similar services (i.e., programming/program evaluation, estimating, 
design/construction administration services for similar facilities and similar projects with 
an emphasis on similar boiler replacement projects) and the team’s experience working 
together on similar projects. Describe: 

 
a. Experience, planned approach, and specific expertise in assisting with Project 

planning, estimating, and schedule development. Include the team’s experience 
leading and participating in meetings with the public entity boards on projects 
involving boiler or HVAC replacement at multiple facilities or across expansive 
joint educational campuses; 
 

b. Approach to incorporating practical, tested, energy efficiency and sustainability 
features into similar projects that will enhance the design, be easy/economical to 
maintain and contribute to energy conservation and savings for the long-term 
maintenance and operations;  
 

c. Experience and approach to obtaining all applicable permits and governmental 
approvals (including approval of plans) from the authorities having jurisdiction, 
including, but not limited to, interpreting requirements/obtaining approval for 
zoning and the design review board.  

 
3. Workload – Describe the current workload and availability of the firm and personnel 

assigned to the Project team, the available equipment and facilities, and the team’s ability 
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to perform the required professional design services competently and expeditiously (i.e., 
are resources currently available or committed to other projects). 
 

4. Proposed Schedule – Proposed design phase milestones for completion of the Design 
Professional’s services including completion dates or durations in calendar days for 
programming, design documents, and construction documents, as well as an anticipated 
timeline for the bidding, construction and close-out phases of the Project. Provide a detailed 
narrative demonstrating the firm’s ability to manage the Project schedule during the design 
phase and construction phase. 

 
5. Past Performance based on References – Past performance as reflected in evaluations of 

previous and current clients for which the firm has provided or is providing similar 
services; please include a list of at least five (5) relevant projects involving similar services 
performed by the firm during the past five (5) years.  Include the following information for 
each project:  
 

a. Project owner, name of project and location; 
b. Brief description of the project, including size of project (e.g., square footage/area) 

and project delivery model (e.g., general contractor, construction manager at risk, 
design-build, etc.); 

c. The initial scheduled completion date and the actual date services were completed 
or the current anticipated completion date; 

d. Construction budget, change order amounts, and actual construction cost; 
e. Your firm’s assigned team members for the project; 
f. Other relevant information about the project and the firm's services; and 
g. Reference contact person and phone number. 

 
6. Past Performance with Owner – Describe the firm's past experience with the Owner, if any. 

Include descriptions of services, project, and other relevant information regarding the 
firm’s history with the District.  

 
7. Proximity to the Site – The firm’s location and proximity to the site for purposes of site 

visits and attending meetings with the Owner. 
 

8. Project Estimates and Budget – The firm's procedures for: 
 

a. Describe the firm’s procedures for Project budget development including, but not 
limited to, procedures for initial budget development with the Owner and the 
process for reviewing and evaluating the budget in coordination with the Owner at 
various stages of the design process; and 
 

b. Describe the firm's experience over the past five (5) years with preparing or 
evaluating project estimates and construction costs, monitoring project costs, and 
completing a project within the initial budget with emphasis on any experience with 
general contractor projects. 
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9. Unique Qualities and/or Expertise of the Assigned Team – Identify the unique competence, 
qualities, and/or expertise that set the firm’s assigned team apart from other firms and teams 
as it relates to the required services for the Project. List a maximum of four (4) specific and 
unique qualities that set your team apart from others in relation to the Owner’s Project. 

 
10. Professional Liability Insurance Coverage & Claims History – Include:  

 
a. The coverage amounts and types of insurance coverage, particularly the firm’s 

commercial general liability and professional liability limits; 
 

b. Specific information about any claims asserted against the firm or its professional 
liability carrier within the last five (5) years, including the resolution of the 
claim(s);  

 
c. Any statistics kept internally on change order history, project completion, and 

budget considerations, recognizing that each change order is unique as to its causes. 
The Owner is interested in information that will show consideration of budget 
requirements; and 

 
d. Specific information about any claims asserted by the firm within the last five (5) 

years, including the resolution of the claim(s). 
 

11. Construction Phase Services – The firm’s practices with respect to site visits and oversight 
of the Project are subject to the Agreement requirements. Generally, does the frequency of 
visits typically change based upon the stage of construction? What amount of time is spent 
on average on site during the construction phase?  What is the background of the 
individuals who would be visiting the Project during construction? What documentation of 
such site visits is prepared and maintained? 
 

12. Proposed Modification to Agreement Terms – The Architect Agreement is attached hereto 
as Exhibit A (the “Architect Agreement”).  As noted in the Agreement, all references to 
“Architect” in the Agreement shall refer to “Engineer” or “Design Professional.”  If your 
firm would like to propose any deviation from the terms of the Agreement, you must 
identify those terms and submit your proposed modified language in detail in your SOQ in 
a section clearly titled “Proposed Modification to Agreement Terms.”  Failure to do so 
shall be deemed to be a waiver of the right to negotiate the terms. Modifications may be 
accepted in the Owner’s sole discretion and may be taken in to account by Owner when 
ranking the most-qualified firms. 

 
Pre-Submittal Site Visit: 
 
During the RFQ phase, Respondents may visit the site after submitting a written request that is 
approved in advance.  Written requests must be made by email to Brad Lovell, Director of Business 
Operations, at lovellb@sycamoreschools.org.  Visits will only be allowed from the general 
public’s perspective.  The Owner reserves the right to have a representative present. 
 



5 
 
18333794v1 

Evaluation & Selection: 
 
Firms submitting SOQs for the available contract will be evaluated and ranked in order of their 
qualifications, subject to the Owner’s absolute right to stop the process and refrain from entering 
into any contract.  The individual project teams from select firms may be asked to meet with Owner 
representatives to present the firm’s qualifications and proposed approach for the Project before 
final ranking and selection is made.  The individual team members that will be involved with the 
Project must attend such meeting.   
 
Upon selection of the firm determined to be most qualified to provide the requested services for 
the Project, the Owner reserves the right to negotiate the price for services to be provided, with 
such firm.   
 
Qualifications received may be retained in the file maintained by the Owner for design professional 
qualifications; each firm is requested to provide annual updates to the qualifications to keep them 
current.   
 
Attachments:  
 
Attachment A – Design Professional Agreement 
Attachment B – Athletics Master Plan prepared by MSA Sports 



 
EXHIBIT A 













































 
EXHIBIT B 




















































